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 Republic of the Philippines 
Department of Trade and Industry 

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS 
Golden Shell Pavilion, Roxas Blvd. Cor. Gil Puyat Ave., Pasay City 

 
             
 

Solicitation No.: CITEM-2025-0211 
 

 
NOTICE TO CONDUCT PROCUREMENT OF GOODS 

AND SERVICES, INFRASTRUCTURE PROJECTS, AND CONSULTING 
SERVICES TO BE PROCURED AND PERFORMED OVERSEAS 

 

 
 
Pursuant to GPPB-Resolution No. 28-2017 dated 31 July 2017, the Center for International 
Trade Expositions and Missions (CITEM), through its Bids and Awards Committee (BAC), 
hereby issues this Notice for: 

 
 

HIRING OF DESIGN AND BUILD BOOTH 
CONTRACTOR FOR CHINA INTERNATIONAL 

IMPORT EXPO 2025 (CIIE 2025)  
(Please see attached Request for Quotation Form, Terms of Reference, Designs, and Sample Cost 

Proposal Format for more details.) 
 

APPROVED BUDGET FOR THE CONTRACT: PHP2,872,800.00 

 
Documents to be submitted: 

1. Proof of CIIE Accreditation 
2. Company profile 
3. Booth design proposal with floor plan 

 

For inquiries, please contact the CITEM Bids and Awards Committee Secretariat, at telephone 
no. 8312201 local 309/218 or fax no. 834-0177/8331284 or e-mail at citembac@citem.com.ph. 

 
 
 
 
 
ATTY. ANNA GRACE I. MARPURI  
Chairman, CITEM-BAC         

 

for:

mailto:citembac@citem.com.ph


 
           CITEM.BAC.FR.009  
                REV 1      

 
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS 
Golden Shell Pavilion, Roxas Blvd. Cor. Sen. Gil Puyat Avenue, Pasay City 

Tel.: (632) 8-831-2201 local 309/294 E-mail: citembac@citem.com.ph 

 

 

 
 

  Date:     31 July 2025       

 Company Name: ______________________________ RFQ No.: 2025-0211 

 Address: _____________________________________ 

 Contact No.: __________________________________ 
  

Gentlemen: 
Please quote hereunder your lowest possible price(s) for the following article(s)/work(s) which are urgently needed by this office. It is 

requested that the quotation be sealed, signed and stamped in an envelope OR compressed folder and submitted to CITEM BAC. 
 

Schedule of Bidding in Philippine Standard Time:  

Schedule of Pre-Bid Conference: 05 August 2025 Time:  02:00PM Venue: ZOOM 

Deadline of Submission of Quotations: 11 August 2025 Time:  05:00PM 

Schedule of Opening of Bids: 12 August 2025 Time:  02:00PM Venue: ZOOM 
 

Schedule of Bidding in China Standard Time:  

Schedule of Pre-Bid Conference: 05 August 2025 Time:  02:00PM Venue: ZOOM 

Deadline of Submission of Quotations: 11 August 2025 Time:  05:00PM 

Schedule of Opening of Bids: 12 August 2025 Time:  02:00PM Venue: ZOOM 
 
 

QTY UNIT ARTICLE / WORK / DESCRIPTION / SPECIFICATION UNIT PRICE AMOUNT 

 
 

1 

 
 

lot 

HIRING OF DESIGN AND BUILD BOOTH 
CONTRACTOR FOR CHINA 

INTERNATIONAL IMPORT EXPO 2025 (CIIE 
2025) 

APPROVED BUDGET FOR THE CONTRACT:  

PHP2,872,800.00 

 
Date Needed / Delivery Date: 18 August – 10 November 2025 
 

(Please see attached Terms of Reference, Designs, and 
Sample Cost Proposal Format for more details) 

 
***Bidder shall indicate total bid amount in this document and shall also 
accomplished the attached Cost Proposal Format. 

  

 
Terms and Conditions:  
1) The above-quoted prices must be inclusive of all costs and applicable taxes. Prices shall be quoted in Philippine Peso or US Dollar. 
2) Payment will be processed after receipt of invoice. Other terms of payment will be based on the Contract agreed by CITEM and Supplier. 
3) Any alterations, erasures or overwriting shall be valid only if they are signed or initialed by the bidder or his/her authorized representative. 
 
The CITEM-BAC reserves the right to reject any or all bids offer and waive any defects therein and accept bid/s it may consider advantageous to 
the government. 
 
 
 

ATTY. ANNA GRACE I. MARPURI 
      BAC Chairman 

TO: CITEM Bids and Awards Committee: 
Per your request, I/we have indicated the prices of the above-mentioned article(s)/work(s) on the unit price/amount column above. I/We also 
certify that we have read, understood, and shall conform with the terms and conditions of this requirement. 
 

 
___________________________________ ___________________________________________________________ 

Date Submitted Signature over printed name of the Authorized Company Representative 
 Designation: _________________________________ 
 Telephone No(s).: _____________________________ 
 Email: _______________________________________ 

 

REQUEST FOR QUOTATION 
(OVERSEAS PROCUREMENT) 

 

for:
for:for:

mailto:citembac@citem.com.ph










ANNEX A 

3.1 Design 
g. Lighting per layer of shelves 
 

 
 
3.1 Design 
d. Ensure the design aligns with FoodPhilippines 2024-2025 design branding campaign 

 
 
 
 
 
 
 
 



ANNEX A 

3.1 Design 
h. Contract must include electrical consumption and ensure that the pavilion is well lighted 
 

 
 
3.1 Design 
i. Graphics design must be aligned with the provided branding for Food Philippines 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ANNEX A 

3.1 Design 
- Coffee bag, creamer and sugar with condiments organizer  

  



ANNEX B 

SAMPLE COST PROPOSAL FORMAT 

PARTICULARS QTY AMOUNT 

a. Pavilion flooring 6.00m x 24.00m 1 lot USD 

b. Pavilion structure 
- Raised timber flooring 
- 1 area for CITEM Reception with reception lounge (minimum 4 

sq.m.) 
- 1 area for Storage (minimum area 4 sq.m. with coat hanger) 
- Onsite conference / Meeting Area (minimum 4 sq.m.) 
- Food Sampling Area (nook) (minimum 4 sq.m.) 
- 32 areas for Exhibitors with: (minimum 4 sq.m.) 

o Exhibitor Product Showcase 
o 2 units negotiation chairs and 1 table within each 

exhibitor area 
o Applicable booth product display and merchandising 

(such as but not limited to: Risers, Shelving, etc.) 
o Lighting per layer of shelves (see attached reference) 
o Convenience outlets 
o Electrical plan and lighting plan 

 

1 lot USD 

c. Fixtures 1 lot USD 

d. Graphics 1 lot USD 

e. Lighting and electrical 1 lot USD 

f. Other amenities 
- Electric rice cooker 
- Stainless steel preparation table 
- Induction cook top 
- Professional food processor 
- Chest freezer – 7 CU. FT. 
- Commercial coffee maker (80 to 100 Cups)  
- Coffee bag, creamer and sugar with condiments organizer (see 

attached reference) 
- Paper cups and stirrer 
- Hot and cold water dispenser (bottom load) 
- Water gallon per day (5 GAL./ Day) 
- 55” LED TV 
- Black or chrome medium size trash bin with lid and garbage bag 

(1 per exhibitor, 1 for CITEM Reception, 1 for food sampling area 
and 1 for storage area) 

- Convenience outlets for CITEM Reception, food sampling area, 
meeting area and storage area 

- Large potted plants scattered around the pavilion. 

- Tabletop plants for the CITEM reception area and meeting area. 

1 lot USD 

g. Electrical consumption 1 lot USD 

h. Logistics and mobilization 1 lot USD 

i. Design concept 1 lot USD 

j. Design management and on-site support 1 lot USD 

GRAND TOTAL USD 

 


